Author art guidelines

TIPS Arts specifications

VECTOR ART
Drawings

Tools:
The art creation tool of choice is Adobe Illustrator, but for technical drawings Microsoft Visio provides excellent palettes of vector-based technical icons (routers, computers, buildings, antennas, etc…)

Build to size:
28.5 picas wide MAX. (discuss the actual max width for your book’s trim size with your project editor)

Rules (lines):
No hairline rules. Keep lines at .25 pica wide or heavier (.5 pica is best)

Arrowheads:
If used, be consistent in using the same type of arrow for each.

Color:
Save as grayscale (no RGB for b&w books, but save as CMYK for 4-color books or if you are doing an e-book)

File format:
Save as EPS with 8-bit TIFF Preview for PC – if there are several flavors of EPS available in, I suggest the Photoshop flavor. (always include a directory of your source files, we’ll use them to fix things and keep them with the archive in case there is another printing or edition)

FONTS:
The biggest thing is to use PostScript fonts, not Truetype. Default to Helvetica and keep the type size between 8-12 points – be consistent!

Embed fonts when saving to EPS

Graphics:
Embed all graphics (copy them into the drawing, don’t place as “reference”)

Labels:
Labels should generally be placed below and/or to the right.  Long labels, or annotations should be placed to the right of the art and should have a horizontal line indicating to what they refer.  Wrap the width of the lines of annotations at 6.5 picas.

Capitalization:
Be VERY careful to be consistent in use of terms and capitalization, as EPS aren’t easily edited.  However, using embedded fonts permits Illustrator EPS files to be edited.

Placing art:
Unless there are few pieces of art, art should be “referenced” not copied into the FrameMaker files.  All live should be stored in a single “art_program” folder.  In the folder, old versions should be moved to a subfolder called “old versions” and native files (Corel or Illustrator files, or items that are used building composite art) should be stored in a subfolder called “source files”.

File naming:
Use a two-digit, fig-chapter-number structure for naming, 

ie the second figure in chapter three would be fig03-02.EPS

Revision naming—if art is corrected during the process, rename the original art figXX-XX-old.EPS and then use original arts original name. This preserves the links to the book.

RASTER ART
Scans and screen captures

File format
Save as .BMP bitmaps

Computer
Use the default windows SVGA settings

settings

Size
Set your computer to 800x600, and keep this setting for all captures to preserve consistency

Capture programs
HiJaac is our favorite PC capture program.

Capture program settings
Save as grayscale, toggle on the “border” frame option, save resolution at 300 dpi (overkill, but useful when things are resized or cropped), Save at 100% for all dialog boxes and menus, save at 28.5 picas wide for full screen captures.

To prevent moiré patterns in scroll bars, reset the registry color of the scroll bar per the “Preventing Screen Capture Moiré” instructions.

